how to do a vliookup in excel between
two workbooks

how to do a vlookup in excel between two workbooks is a crucial skill that
every Excel user should master to efficiently manage and analyze data. This
powerful function allows users to search for specific information from one
workbook and retrieve corresponding values from another workbook,
streamlining data analysis and reporting tasks. In this article, we will
explore the step-by-step process of performing a VLOOKUP across two different
workbooks, the essential components of the VLOOKUP function, and some common
pitfalls to avoid. Whether you're a beginner or looking to refine your
skills, this guide will provide you with the knowledge necessary to enhance
your Excel proficiency.

The following sections will cover:

e Understanding the VLOOKUP Function

Preparing Your Workbooks

Performing VLOOKUP Between Two Workbooks

Troubleshooting Common Issues

Best Practices for Using VLOOKUP

Understanding the VLOOKUP Function

The VLOOKUP function in Excel is designed to look up a value in a table and
return a corresponding value from a specified column. The syntax for VLOOKUP
is:

VLOOKUP (lLookup value, table _array, col _index num, [range_ lookup])

Each argument serves a specific purpose:

e lookup_value: The value to search for in the first column of the table
array.

e table_array: The range of cells that contains the data, which can be in
another workbook.

e col_index_num: The column number in the table from which to retrieve the



value.

e range_lookup: A logical value that defines whether to find an exact
match (FALSE) or an approximate match (TRUE).

Understanding these components is vital for successfully implementing the
VLOOKUP function, especially when working with multiple workbooks.

Preparing Your Workbooks

Before performing a VLOOKUP between two workbooks, it is essential to ensure
that both workbooks are properly organized and accessible. Here are the steps
to prepare your workbooks:

Step 1: Open Both Workbooks

To begin, open both Excel workbooks that you want to use for the VLOOKUP
process. Ensure that they are both visible on your screen, as this will make
it easier to navigate between them.

Step 2: Organize the Data

Next, check that the data you wish to reference is organized in a tabular

format. The first column of the table array should contain the values you

want to look up. Ensure that there are no blank rows or columns within the
data range, as these can interrupt the VLOOKUP function.

Step 3: Identify Key Values

Determine which value you will use as the lookup value from the first
workbook and what information you need to retrieve from the second workbook.
This clarity will help streamline the process.

Performing VLOOKUP Between Two Workbooks

Now that your workbooks are prepared, it’s time to execute the VLOOKUP
function. Follow these detailed steps:



Step 1: Start the Formula

Click on the cell in the first workbook where you want the result of the
VLOOKUP to appear. Begin by typing the VLOOKUP formula:

=VLOOKUP (

Step 2: Input the Lookup Value

Enter the cell reference that contains the lookup value. For example, if your
lookup value is in cell A2, your formula will look like this:

=VLOOKUP (A2,

Step 3: Reference the Second Workbook

Switch to the second workbook and select the range of cells that make up your
table array. As you select the data, Excel will automatically generate a
reference to this workbook. Your formula should now resemble:

=VLOOKUP (A2, '[Workbook2.xlsx]Sheetl'!$A$1:$D$100,

Step 4: Add the Column Index Number

After specifying the table array, indicate the column number from which you
want to retrieve the data. For example, if the data you need is in the second
column of the range, add a 2 to your formula:

=VLOOKUP (A2, '[Workbook2.xlsx]Sheetl'!$A$1:$D$100, 2,

Step 5: Define the Range Lookup

Finally, specify whether you want an exact match or an approximate match. For
exact matches, use FALSE:



=VLOOKUP (A2, '[Workbook2.xlsx]Sheetl'!$A$1:$D$100, 2, FALSE)

Step 6: Complete the Function

Press ENTER to execute the function. If everything is set correctly, Excel
will display the corresponding value from the second workbook in the selected
cell of the first workbook.

Troubleshooting Common Issues

While performing a VLOOKUP across two workbooks, you may encounter some
common issues. Here are a few troubleshooting tips:

Issue 1: N/A Error

The N/A error indicates that the lookup value cannot be found in the table
array. To resolve this, ensure that the lookup value exists in the specified
range and that there are no leading or trailing spaces.

Issue 2: REF! Error

This error occurs when the column index number is greater than the number of
columns in your table array. Check your col index num and adjust it
accordingly.

Issue 3: Incorrect Values

If the returned values are incorrect, verify that you are referencing the
correct column in the table array and that the range includes all relevant
data.

Best Practices for Using VLOOKUP

To maximize the effectiveness of the VLOOKUP function, consider the following
best practices:



Keep Data Organized: Maintain a clean and structured data layout in both
workbooks to minimize errors.

Use Named Ranges: Implement named ranges for your table arrays to make
formulas easier to read and manage.

Check Data Types: Ensure that the data types of the lookup values match
between the two workbooks to avoid discrepancies.

Document Formulas: Add comments or notes within Excel to explain complex
formulas for future reference.

By following these best practices, you can enhance your ability to perform
VLOOKUP operations efficiently and effectively.

Conclusion

Mastering how to do a vlookup in excel between two workbooks is essential for
data management and analysis. By understanding the function, preparing your
workbooks correctly, and following the step-by-step process outlined in this
guide, you will be well-equipped to run successful VLOOKUP operations across
workbooks. Remember to troubleshoot any issues that arise and adhere to best
practices to ensure accuracy and efficiency in your Excel tasks.

Q: What is the difference between VLOOKUP and
HLOOKUP?

A: VLOOKUP searches for a value vertically in a column, while HLOOKUP
searches horizontally across a row. Both functions are used to retrieve data
from different datasets, but their orientation differs based on how the data
is structured.

Q: Can I use VLOOKUP with multiple criteria?

A: VLOOKUP does not support multiple criteria directly. However, you can
create a helper column that concatenates multiple criteria into a single
value and then use that column as the lookup value.

Q: Is it possible to use VLOOKUP with closed
workbooks?

A: To use VLOOKUP with closed workbooks, the referenced workbook must be



explicitly opened in the formula. However, it is generally easier to work
with both workbooks open to avoid errors.

Q: What are some alternatives to VLOOKUP?

A: Alternatives to VLOOKUP include INDEX-MATCH, which provides greater
flexibility and can look up values in any direction, and the newer XLOOKUP
function, which offers enhanced features and ease of use compared to VLOOKUP.

Q: Can VLOOKUP return multiple values?

A: No, VLOOKUP can only return one value per lookup. If you need to retrieve
multiple associated values, you may need to use multiple VLOOKUP functions or
consider using the INDEX-MATCH combination.

Q: How can I avoid the N/A error in VLOOKUP?

A: To avoid the N/A error, ensure that the lookup value exists within the
first column of the table array, and consider using the IFERROR function to
handle errors gracefully.

Q: Can I use wildcards in VLOOKUP?

A: Yes, you can use wildcards in VLOOKUP when the range lookup argument 1is
set to TRUE. For example, using an asterisk () allows you to match any
sequence of characters.

Q: What should I do if my VLOOKUP is returning REF!
errors?

A: Check the col index num to ensure it does not exceed the number of columns
in your specified table array. Adjust the number accordingly to resolve the
REF! error.
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