where do we publish workbooks in
tableau

where do we publish workbooks in tableau is a common question among Tableau
users who want to share their analyses and visualizations. This article will explore the
various platforms and methods available for publishing workbooks created in Tableau. We
will discuss Tableau Server, Tableau Online, Tableau Public, and other options, including the
benefits and considerations for each. By the end of this article, you will have a clear
understanding of where and how to publish your Tableau workbooks effectively to reach
your intended audience.
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Understanding Tableau Publishing Options

Publishing workbooks in Tableau is essential for sharing insights and data visualizations
with stakeholders or the public. Tableau offers several options for publishing, each catering
to different needs and environments. Choosing the right platform depends on your
audience, security requirements, and the nature of the data being presented.
Understanding these options provides a framework for effectively disseminating your work.

Key Considerations When Choosing a Publishing Option

When determining where to publish your Tableau workbooks, consider the following factors:

e Audience: Who will be accessing the workbook? Internal teams, clients, or the
general public?

e Data Sensitivity: Does the workbook contain sensitive data that requires protection?

e Collaboration Needs: Will multiple users need to interact with the workbook



simultaneously?

e Update Frequency: How often will the data need to be refreshed?

Tableau Server

Tableau Server is a robust solution for organizations that need to share and collaborate on
Tableau workbooks internally. It allows users to publish, share, and manage Tableau
visualizations securely within an organization.

Features of Tableau Server

Tableau Server provides various features that enhance the usability and accessibility of
published workbooks:

e Security: Users can set permissions to control who can view or edit workbooks,
ensuring data confidentiality.

e Collaboration: Teams can collaborate in real-time, making it easy to share insights
and feedback.

e Data Refresh: Tableau Server supports automatic data refreshes, keeping
visualizations up to date.

Publishing Process

To publish a workbook to Tableau Server, follow these steps:

1. Open your workbook in Tableau Desktop.

N

. Select the "Server" menu and choose "Publish Workbook."
3. Choose the appropriate project on the server where you want to publish.
4. Set the permissions for users accessing the workbook.

5. Click "Publish" to complete the process.



Tableau Online

Tableau Online is a cloud-based version of Tableau Server, allowing users to publish
workbooks on the web. This option is ideal for organizations that prefer not to manage their
own server infrastructure.

Advantages of Tableau Online

Tableau Online offers several benefits, including:

e Accessibility: Users can access published workbooks from anywhere with an internet
connection.

* No Infrastructure Management: Tableau handles all server maintenance and
updates.

e Scalability: Easy to scale up or down based on organizational needs.

Publishing to Tableau Online

The process for publishing a workbook to Tableau Online is similar to that of Tableau
Server:

1. Open your workbook in Tableau Desktop.
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. Select the "Server" menu and choose "Tableau Online."
3. Log in to your Tableau Online account.
4. Select the project where you want to publish the workbook.

5. Set the permissions and click "Publish."

Tableau Public

Tableau Public is a free platform that allows users to publish visualizations publicly. It is an
excellent choice for those who want to showcase their work to a wider audience without
any cost.

Features and Limitations of Tableau Public

While Tableau Public offers several advantages, it comes with some limitations:



* Free Access: Users can publish workbooks at no cost, making it accessible for
everyone.

e Public Accessibility: All published workbooks are available to the public, which may
not be suitable for sensitive data.

* No Data Security: There are no options for restricting access to published
workbooks.

Publishing to Tableau Public

To publish your workbook on Tableau Public, follow these steps:

1. Open your workbook in Tableau Desktop.

2. Select "Server" and then "Tableau Public."

3. Log in or create a Tableau Public account.

4. Choose to publish your workbook and provide a title and description.

5. Click "Publish" to make it live.

Exporting Workbooks

Apart from online publishing, Tableau also offers options for exporting workbooks in various
formats. This can be useful for sharing static versions of your visualizations or for offline
access.

Available Export Formats

When exporting workbooks, you can choose from several formats:

e PDF: Ideal for sharing static reports.
* Image: Export visualizations as image files for presentations.

e Excel: Share data in Excel format for further analysis.



Exporting Process

To export a workbook, you can use the following steps:

1. Open your workbook in Tableau Desktop.
2. Select "File" and then "Export."
3. Choose the desired format from the options provided.

4. Follow the prompts to save the file to your desired location.

Best Practices for Publishing Workbooks

Publishing workbooks effectively requires consideration of best practices to ensure your
data is conveyed clearly and securely. Here are some recommendations:

Security Measures

Always assess the sensitivity of the data before publishing. If it contains confidential
information, opt for Tableau Server or Tableau Online, where you can control access
permissions.

Optimize for Performance

Before publishing, optimize your workbook for performance to ensure fast loading times.
This can be achieved by:

e Reducing the number of visuals on a single dashboard.
¢ Limiting the amount of data being pulled into visualizations.

e Utilizing extracts instead of live connections when appropriate.

Engaging Visuals

Ensure that your visualizations are engaging and easy to understand. Use clear labels,
appropriate color schemes, and avoid clutter. A well-designed workbook will resonate more
with your audience.



Conclusion

Understanding where to publish workbooks in Tableau is essential for effective data
communication. Whether you choose Tableau Server for secure internal sharing, Tableau
Online for cloud-based accessibility, or Tableau Public for free public access, each option
has its unique advantages and considerations. By following best practices and
understanding the features of each publishing platform, you can maximize the impact of
your Tableau workbooks and ensure that your insights reach the right audience efficiently.

Q: What are the main platforms for publishing Tableau
workbooks?

A: The main platforms for publishing Tableau workbooks are Tableau Server, Tableau
Online, and Tableau Public. Each platform serves different purposes and audiences, with
varying levels of data security and collaboration features.

Q: Can | publish a Tableau workbook without using
Tableau Desktop?

A: No, you need Tableau Desktop to create and publish workbooks. However, once
published, users can access and interact with the workbook through Tableau Server or
Tableau Online without needing Tableau Desktop.

Q: What are the security features of Tableau Server?

A: Tableau Server offers robust security features such as user authentication, permission
settings for viewing and editing workbooks, and data encryption to protect sensitive
information.

Q: Is Tableau Public suitable for publishing sensitive
data?

A: No, Tableau Public is not suitable for sensitive data as all published workbooks are
publicly accessible. It is best used for sharing non-confidential visualizations.

Q: How can | refresh data in a published Tableau
workbook?

A: To refresh data in a published Tableau workbook, you can set up a schedule for
automatic data refreshes if using Tableau Server or Tableau Online, or you can manually
refresh the data in Tableau Desktop and republish the workbook.



Q: What types of files can | export from Tableau?

A: You can export Tableau workbooks in several formats, including PDF, image files, and
Excel spreadsheets, depending on your needs for sharing or further analysis.

Q: Can multiple users collaborate on a Tableau
workbook?

A: Yes, both Tableau Server and Tableau Online allow multiple users to collaborate on
workbooks. Users can comment, share insights, and work together in real-time.

Q: What is the advantage of using Tableau Online over
Tableau Server?

A: The main advantage of Tableau Online is that it is a cloud-based solution, which means
users do not have to manage server infrastructure or maintenance, making it easier for
organizations to scale.

Q: How do | decide which publishing option to choose?

A: To decide on a publishing option, consider your audience, data sensitivity, collaboration
needs, and whether you prefer a cloud-based solution or an on-premises server. Each
option has distinct advantages tailored to different scenarios.

Q: Is there a cost associated with using Tableau Online?

A: Yes, Tableau Online is a subscription-based service, and there are costs associated with
usage depending on the number of users and the level of service required.
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